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	 decide format of medical records (paper or electronic or 
combination)

	 capability to record information as listed in best practice

	 find supplier of format (software company, medical records 
paper suppliers etc.)

	 filing system if paper-based

	 records are secure

	 records can be retrieved quickly

	 backups, firewall, UPS if electronic-based

	 documented level of detail required in patient records by 
locums and employees


