Medical records checklist

decide format of medical records (paper or electronic or
combination)

capability to record information as listed in best practice

find supplier of format (software company, medical records
paper suppliers etc.)

filing system if paper-based
records are secure
records can be retrieved quickly

backups, firewall, UPS if electronic-based

N e O R O A O

documented level of detail required in patient records by
locums and employees
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© Avant Mutual Group Limited. 2014. ABN 58 123 154 898. The suggested checklist is intended for use as a guide of a general nature only and may not be relevant to particular
practices, patients or circumstances. Persons implementing any recommendations contained in this publication must exercise their own independent skill or judgment or seek
appropriate professional advice relevant to their own particular practice. Compliance with any recommendations will not in any way guarantee discharge of the duty of care
owed to patients and others coming into contact with the health professional or practice. This publication is not comprehensive and does not constitute legal advice. You should
seek legal or other professional advice before relying on any content, and practice proper clinical decision making with regard to the individual circumstances. Avant is not
responsible to you or anyone else for any loss suffered in connection with the use of this information. Information is only current at the date initially published.




